
GOVERNMENT OF PAKISTAN
Ministry of Parliamentary Affairs

Na.F.18 (12)12022 PA (Gcneral) lslamabad. the 9r" August, 2023

From: HafeezullahKhan,
Section Offlcer (General),

lo: The Deputy Director,

Public Procurement Regulatory Authority (PPRA),

(Cabinet Division),
F.B.C, Building, Sector G 5/2,

lslamabad.

Sirbrect:- ADVERTISEMENT REGARDING TENDER NoTICE FOR PURCHASE_OF OFFICE-S-IA-riqNE"Ry,
COMPUTER STATIONERY. MISCELLANEOUS AND OTHER ITEMS FOR FINANCIAL YEAR 2023,2024

Srr,

I am directed to enclose herewith a copy of advertrsement regarding "Tender Notice' for' liur.hase

of Ofiice Stationery, Computer Statronery, Miscellaneous and other slore ltems of Ministry of Parliamentary Aftairs. lt

rs requested that the advertisement may be uploaded on PPRA Website and bill be forwarded to this Minrstry for

payment, please

UTS

th ;) n!

Copy to:'

v 1. Programmer, l\illo Parliamentary Affairs with the request to place the advertisemenl duly signed

and initiated on website of Ministry of Parliamentary Affairs immediately (Copy of advertisement

enclosed).

lly
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Section - I lnvitation for Bids (lFB)

No.F.73-12/2O23-PA(General) dated 9th August, 2023

TENDER NOTICE

Ministry of Parliamentary Affairs invites sealed bids from experienced well reputcd
lslamabad based bidd ers/su ppliers those are tax registered firms for the timely Supply of
"Office Stationery, Computer Stationery, Miscellaneous and other store items" during
F ina ncial year,2O23 24.

1. Bidding will bc conducted under National Competitive Bidding pursuant to Singlc

stage single cnvelope procedures'as pcr Rule 36(a) of Public Procurement Rules

2004, and is open to all eligible bidders as defined in the Public Procurement Rulcs

7004.
Bids must be accompanied by a bid security of not less than Rs.82,000/- (2% o

estimated procurernent), in the shape/form of pay order/bank draft in favour o
Ministry of Parlramcntary A[[airs.

The Bidders arc requested to give their best and final prices as no negotiations shal

be allowed. The rates quoted must remain valid for a period of ninety (90) daYs afte

opening of ten d ers.

4. The bidders should have documented track of completing at least 3 simila

irs!g!_!0_qn!s iu lhs l?5!3 vears.

lnterested cligible bidders may obtain the bidding documents including detailed

spccifications without any charges on the submission of a written application to the

address mentioncd below. These documents can also be downloaded fronr

www. m op a. gov.pk as well
Copies of registration with lncome Tax Department and Sale Tax Dcpartment should

be enclosed with bid. Non-submission of this document is liable to reiection of bid (s)

Bidders should be financially sound havc proper office, telephone number and fax

number in lslamabad.
Latc bids will bc rcjL'ctcd. Bids submitted without signed Bid Form by authorized

nominee of the bidder will also be rejected.

Every biddcrs will dclivcr samples of stationary and misccllaneous itcms at his ora,'rl

cost with the bids. However, samples of un-successful bidders will bc returned.

envelopes clcarly bearing the IFB number and title of thc bid, containing bids must

be delivered to thc address bclow on or bcfore 1100 am, Tuesday September 5th, 2023.

Bids will be opened at 1130 am on the same in tho prcscnce of bidders'representativos

(who may likc to attond) at thc RoomNo.3 loor, Block "R" Pak Secrctariat, lslamabad

I
I

I

r

I

5

6.

l.

8.

9.

Sealed

3

(Hafeezu n

Section Officer (General)

Ministry of Parlia menta ry Affairs,

3"r Floor, Block "R", Pakistan Secretariat, lslamabad
Tel:92-51-9213508
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Bidding Document
For Supply of Stationery,
Computer Stationery,
Miscellaneous, and Other
Store ltems, During
Financial Year 2023-24

Ministrv of Parliamentarv Affairs. 3rd Floor. Block "R"
Pakistan Secretariat, lslamabad



Preface

Rule 23 of Public Procurement Rules rcquires procuring agcncir:s to formulatc bidding
documents that shall bc madc availablc to the bidders im mcdiately after the publication of
the invitation for bid. Usc o{ thcse docurnents is mandatory for cither open or limitcd
bidd ing.

Document compriscs of thc Soctions listcd below

Section I

Section ll
Section lll
Section IV

Sectio n V

Section Vl

Section Vll

lnvitat io n for Eids ilFB)
lnstructio n s to 13iddcrs (l'l B)

Specification & Schedulc of Delivery
Evalu at ion Crit c ria

5a m p lc [o rrns

a. Bid lornr
b. P ricc Schedulc Iorm
c. Commcrcial Compliance / Bidder's Capacity Assessment Form

d. Performance Sccu rity Form

e. Co ntract Agreemcnt Form

Gcncral Conditions Co ntracl
Specia I Conditions of Contract

)



Section - I lnvitation for Bids (lFB)

No.F. 13-12/2023-PA(General)

TENDER NOTICE

dated gir' August, 2023

Ministry of Parliamentary Affairs invites sealed bids from experienced well rcputed
lslamabad based bidders/suppliers those are tax registered firms for the timely Supply of
"Office Stationery, Computer Stationery, Miscellaneous and other store items" during
Fin ancial year, 2023-24.

1. Bidding will be conducted under National Competitive Bidding pursuant to Single

stage single envelope procedures'as per Rulc 36(a) of Public Procurement Rules

2004, and is open to all eligible bidders as defined in the Public Procurement Rules

2004.
2. Bids must be accompanied by a bid security of not less than Rs.82,000/' \2% of

estinrated procur-oment), in the shape/form of pay order/bank draft in favour of
Ministry of Pa rlia mentary Affairs.

3. The Bidders arc rcquested to give their best and final prices as no negotiations shall

be allowed- The rates quotcd must remain valid for a period of ninety (90) days after
opening of tende rs.

4. The bidders should have documented track of completing at least 3 similar

a55r1,, nments in the last 3 vears
lnterestcd cligible bidders may obtain the bidding documents including detailed

specifications without any charges on the submission of a written application to the

address mentioned below. These documcnts can also bc downloaded from

5

6.

7.

8.

9.

Sealed

it o_v_4k as well.
Copies of rcgistration with lncome Tax Departmont and Sale Tax Department should

be enclosed with bid. Non-submission of this document is liable to reiection of bid (s).

Bidders should be financially sound have proper office, telephone number and fax

number in lslamabad.
Late bids will bc rejectcd. Bids submitted without signed Bid Form by authorized

nominec of the bidder will also be reiected.

Every bidders will deliver samples of stationary and miscellaneous items at his own

cost with the bids. llowever, samples of un-successful bidders will bc rcturned.

envelopcs clcarly bearing the IFB number and title of the bid, containing bids must

be delivered to the addrcss bclo w on or beforo 1100 am, Tuesdav september 5th, 2023.

Eids will bc opcnod at 1130 am on the same day in thc presence of biddcrs'rcprescntatives
(who may like to attend ) at thc Room , 3'd lloor, Block "R" Pak Secretariat, lslamabad3

(H af 6n rn"nyz

Section offi cer (General)

Ministry of Parlia menta ry Affairs,

3"rFloor, Block "R", Pakistan Secretariat, lslamabad
Tel: 92-51-9213508
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Section ll- lnstructions to Bidders (lTB)

1. Scope of Procurement: Tho Gencral Administration Scction invitcs Bids for "Supply
of Stationary, Miscellaneous, Computer Stationery, and Other Store ltems" as dcscribed
in the Section lll. Thc succcssful biddcr will bc required to supply best quality items to M/O
Parliamentary Affairs, as pcr torms and conditions specificd in this bidding docu mont.

2. Eligibility to Bid: Supplicrs duly registered with tax authorities arc eligible to
participate only if thcy a lso:

a. Encloso proof of rcgistration with the lncomc lax Department and Salcs Tax

Department wlth the Bid. (l-ailure to enclosc thcso documents would rr:sult

in rejcction of Brd) .

b. Not blacklistcd undcr the provision of Rule 19 of Public Procurement Rules

2004 .

c. Submit only one bid, eithcr individually, or as a partner in a ioint vcnturc. All

Bids submitted in violation of this rule shall be rejected. Partners in a joint

venture shall bc tointly and severally liable for the execution of the Contract.

d. Enclose attested copy of valid Service Contracts (proof of expcrience) for last

threc ye.ars, providing similar articles to Government departments,
Auton o m ous/Scm i-Auton omous bodies, organizations of comparablc scale

and staturc.

3. Qualification of the Bidder/Su pplier: To qualify for award of thc Contract, a Supplicr

shall meet the requircmcnts specificd in thc commercial compliance in Section lV. Bid must

bc provided alonfl with prcscribed Bid Form, duly completed, signed and stampod along

with Bid Security as spccificd in this lFB.

4. Contents of Bidding Documents: The set of Bidding Documents compriscs the

Section s listed below:
Section I lnvitation for Bids (lFB)

Section ll lnstructions for Preparing Bid

Section lll Specification & Schedule of Delivery

Section lV Eva lu atio n Critcria
Section V Samplc Forms

a. Bid Form

b. P rice Schedule Form

c. Spccificatio n ComPliance Form

d. Commercial Compliance / Biddcr's Capacity Assessment Iorm
e. Performance Security Form

f. Cont ract Agreement Form

Section Vl Gencral Condition of Contract
Section Vll Spccial Condition of Contract

5. Documents Comprising the Bid: Ihc Bid submitted by the Bidder shall comprise the
following docu mcnts:

4



L

ii.

iii

iv

vi

Bid Form (as pcr sample attached)

Qu a lificatio n and Experience lnformation
Copios of I axation Documents
Bid Si:cu rity
Docurncrrtary [vidcnce of Similar Supplios and Expcricncc
Brochurcs (if any) of the items to bc supplied

6. Bids: Prices shall bc quoted entirely in Pak Rupees inclusive of all applicable taxes.
The Bidder shall fill in thc rate and prices for the required itcms, dcscribed in th is document.
All duties, taxes and othcr levies payable by the bidder sha ll be inclu d cd in thc rates, p rices,
and total bid submittcd by the bidder. Cost for ca rriagc/d elivcry shall be included while
q uoting final rate.

7. Val;dity of 8id. The Bid price shall remain valid for the CFY-2023 24 counted from
the date of submission of thc Bid specified in Clause 11 bclow. The Purchaser may request
the Bidders to extcnd the pcriod of validity for a spccificd additional period. The Pu rch ase r s

request and the Bidders rcsponscs shall bc made in writing or by fax or by cmail. A Bidder
may refuse the request for extension of Bid validity in which case he may withdraw his Bid

without any pcnalty. A Bidder agrocing to the request will not be required or permitted to
otherwise modify its t3 id.

8. Language of the Bid: All documents relating to thc Bid and contract shall be in the
English languagc.

9. Preparation and Sealing of Bid: The Bidder shall prcpare one original of the
documents comprising thc Price Bid as dcscribed in Clause 5 above, with the Form of Bid,

and clearly marked Originalll. ln addition, the Biddcr shall also submit onc copy which shall

be clearly marked as COPYll. ln the event of discrcpancy botwocn thcm thc original shall
prevail. The original and thc copy of the Price Bid shall bc signed by a person or persons duiy
authorized to sign on bchalf of the Bidder. All the pages of the Bid where entrics or
amendments or corrcctions have been made shall be initialed by the pcrson or pcrsons

sign in g the Bid. The cnvelopes containing Bid shou ld be duly sea led, bea ring the IFB nu mbcr
and the subject as "Supply of Stationery, Miscellaneous, Computer Stationery and other
items" shall be addrcssod to the Purchaser at the addrr:ss providod abovc and shall providr:
a warning not to open before the specified timc and datc for Bid opening as defined rn
lnvitation to Bid. lf thc cnvelope is not sealed and marked as above, the Purchasor will
assume no responsibility for the misplacement or premature opening of the Bid.

10. Bid Security: I hc amount of Bid Security shall bo not lcss than Rs.82,000/ i.?'.t, ol
estin-rated procurer)r.r,t) payablr: in the form of a Bank Draft / Payment Order in favor of
Ministry of Parliamr:ntary Affairs, lslamabad. Bid Sccurity will stand forfcitcd in casc the
successful bidder fail to comply thc cxecution of scrviccs/supply. Bid Sccurity of succcssful
b id der will bc rc lca sod alt or signing of thc Co nt ract and su b m ission of pcrformance bond (if
applicable). Bid Sccurrty of unsucccssful bidder will bo rolcascd not lator than 21 days aftr:r
nol i[ical ion oI award of works

t;



11. Place and Deadline for Submission of Bid: Thc Uid shall bc dclivcrcd to the
Purchaser NO LATER than Tuesday September 5t5,2023, at 11..00 AM at the address given

in lFB. Any Bid receivcd by thc Purchascr after the deadlinc prcscribed in this clausc will be

rcturned unopened to the Bidder.

L2. Modification and Withdrawal of 8id: No Bid shall bc modified after the deadline for
submission of Bid spccifiod abovc in Clause 11. Withdrawal of a Bid betwccn thc dcadline
for submission of Bid and the cxpiration of the validity of thc Bid as specified in Clause 7.

13. Opening of Bid: The Purchaser will open the Bids, including modifications, in the
presence of the Bidders 'representatives who choose to attend, at Tuesday September 5th,

at 11.30 AM at the addrcss given in lF B. The Bidders 'names, tho Bid prices, the total amount
of each Bid, any discounts, and Bid modifications and withdrawals will be announced by the
Purchaser at the Bid opcning.

'14. Process to be Confidential: lnformation relating to thc cxamination, clarification,
ovaluation and comparison of uid and rccornmendation for tht: contract award shall not be

disclosed until the award to thc successful Biddcr has been announccd. Rcsults ofthc bid

evaluation will be made known in duo course bidders artt advised not to approach

Purchaser. Any attcmpt to influence tho process of evaluation will lead to rejection of bid.

15. Evaluation and Comparison of Bid: Upon technical and commercialcompliance with
rcquirements thc Purchascr will award the Contract to thc Bidder who has offcrcd the

lowest evaluated bid in cach itcm. ln cvaluating the bid, tho Purchaser will detcrminc for
cach proposal the cvaluated Bid by adjusting the Bid by making any corrcction for any

arith metic errors as follows:

a. where there is a discrepancy between amounts in figurcs and in words, the

amount in words will govern,

b. if a Bidder rcfuses to accept the correction, his Bid will bc rejected.

c. Conditional, incomplctc bid or bid without Bid Socurity shall not be acccpted;

Bids reccived after the closinB date and time willalso bc rcicctcd.

16. Purchaser's Right to Accept Any Bid and to Reject any or all Bids: Thc Purchaser

rcservcs the right to acccpt or rcject any tlid, and to cancel tho process of competition and

reject all Bids, at any time prior to thc award of the Contract, without thereby incurring any

liability to the affectcd Biddcr(s) or any obligation to inform tho affected Bidder(s) of the
grounds for thc Purchasor's dccision whilc complying with PPR 2004.

L7. Purchaser's Right to order Quantities: The Purchasr:r, rcs(trv.'s the right to order
quantities of supplics as per their requircment.

18. Notification of Award and Signing of Contract: Rcsults of evaluation would be

known in a reasonablc time, llidders arc instructed not to approach the Purchasor after

()



opening of Bids until tho Iinalization of award. The Bidder whose Bid has been accepted will
be notified of the award by the Purchaser prior to the expiration of the validity period of tht:
Bid, by registered lr:tter. lris letter will state thc sum that the Purchaser will pay the Bidder

in consideration of thi: supply of Stationary, Computer Stationery, Misccllancous, and Other
Store ltcms by the t3iddcr as prescribed by the Contract. The written notification of award
will constitute the fornratron of thc Contract.

19. Performance Security: Within twenty-one (21) days of the rcceipt of notification of
award from the Purchascr, the successful Bidder shall furnish the performancc security for
amount as pcr thc Porformance Security Form provided in the bidding documents, or rn

another form accr:ptablc to thc Purchaser.

1



Sr. f.

1.

2.

3

4.

6.

7.

8.

L

10.

11.

12.

IJ

14

15

to

17.

18.

19.

20

21

23

24

Sectionlll
Specitications

HEAD OF ACCOUNT AO39Ol.PURCHASE OF OFFICE STATIONERY

Name of the ltems
Ball Point (Piano) Clippcr

Ball Poinl Dollar (Jct Flow)

Uni'ball Signo Gel Pcn Ul\l 120

Uni-ball Fine Dciuxe UB 1/7

Schneider One Busincss 0 6nrrn

Pelikan Fountain Pcn

Correcting Fluid Pen DllX

Computer Paper Rim 80Gm-500 sheets A-4
Si4e

Photompy Paper Rim 70Gm-500 sheets A-4
Size

Diary Register ''10#

Envelops SE-s Khaki (Size 9 x4')

Unit

Pkl

Price 18% GST Total Pricc

Pkl

Pkt

Each

Each

Each

Each

Each

Each

Envelops SE-6 Khaki (Size 1 1 x5')

Envelops SE-8 Khaki (Size 12"x15)

Short Hand Copy Best Qualrty

Siapler Pin Removcr (Kw lr o'5088)

File Board (Superiorj'--

cum Slick UHtt2l cms

Highlighter Different Colors (Mercury)

USB eGB (fingston) Onqionat

Peon Book (100 Pagcs)

Pencil Lead with Rubber (Goldfish)

Stapler Machine [,4ctal KW lfo 5537 Black

Punch Single Hole Supcnor

Table Set Lather (Kalrqon)

P-100

P-100

P-100

Each

Each

Each

Each

Each

Each

Each

100

Pages

PKT

u

Each

Each

Each



25

26

27

28

29

30

31

32.

33

34

35.

36.

31.

38.

39.

40

41

42

43.

44.

45.

46

47.

48.

49

50

51

52

Stapler Heavy Duly (Kw tno)

(Kw-kio-0246)

Paper Pin (Elephanl)

Paper Clip (Grash)

Spiral Nole Book (Onon) Pockel Sirc

Spiral Note Book (Orion) [.4cdium Size

Ruled Register No 32 Decenl tlcsl

Ruled Registcr No 12 Dcccnt Bcst

Register Vehicle for Pekol

Register Vehicle for Movement

Scissor Large Size Supeflor

Scotch Tape Large

Sharpener (PIANO) Differcnl Colors

Eraser Pelikan

Stamp Paid Large (Crystal)

File Flapper Cloth

Tag Cotlon

Dak Folder Grecn Pocket/CLp (0rion)

Calculalor Citizen-CT-Sf OO- f a OEt

Paper Cutler Knife 6mm

Pronoti Notes 3"x311 00 SneetstPaol

Printy Stamp lnk -(Trooati)0mt

Officer Hand Diary with Drafl Pad Large (Green)

uSB 32-GE-(Kingston) Original

USB 64-GB (Kingston) Original

File Cover (Milky) with Pockel Orion

File Covers Blue Legal Srze (Best Qualily)
With Government Loqo & Writinq
Computer Paper Rim 80GNrS-500 Sheels Legal

Size

Each

Each

Each

Each

PKT

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

-l

9
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Color Paper 44 Size L4ix Color (100 Pagcs)

Bindrng Tape (Large)

Pelikan lnk Cartridges,4oo1

Draft Pad A4 Size (Orion)

(ii) HEAD 0F ACCOUNT A03970, OTHERS

Name of the ltems

Air Freshener 300 I\,41 (Ascci) D ikrrenl Flavors

Iissuc Paper Deluxe (Rose P0ta )

Trssuc Rol (Tuiip)

Soap Lux 85 Gms

Lcmon Max Powder 450 Gms

I Duster Yellow Large Srze

Waler Glass (Toyo Nasic) t arge Size

Key Board (Dell)

Ccll AA (Toshiba)

Cell AAA (Toshiba)

Waste Paper Basket lVcdium Size

Towel Large Size (Master)

lvlulti Three Pin Shu

HanO Wasfr LrquiO 1eear, ZSO mt

Electric Kettle1.7 Liters WestPoint

16 Rice Spoon (Best Qualily)

53

54

55

56

Sr. fl

1

2.

3.

4

5

6.

7.

8.

o

10

11.

12

13.

14.

15

17

18

19

20

21

22

23

Pkt

Each

Packet

Each

Unit

Each

Each

Each

Each

Each

Each

Each

Eacn

Tea Spoon (Best Quality)

TP Links lnternet Devlce {6 Pols)

Harpic 500 Ml

Phenyl (3 5 Lilers)

Electric Kcttle 4 Lrters WeslPornl

Tubc Rods Small Size (Phi|ps) 20 Watt

Power Circuit Breaker ior Arr condrtioner
([.4itsubishi)

Each

Each

Each

Each

Each

Each

Dzn

Dzn

Each

Each

Each

Each

Each

Each

10

Price 18% GST Total Cost

Each

t-

.]_



Tubc Rods Large Srz0 (Ph ps) 36 Wall

Umbrclla Large Size Bcsl Qualrty

Surf 180 Gms (Surf Excel)

Molty Foam Back Care Cushion (N4aster)

Morten spray lnsect Killcr 250 rn

TP-Link Wi-Fi Router (Double Anlenna)

Power Plug with Base (Hcro) 10/10

Power Cable for Computcr

Mousc (Dell)

Power extension 6 pots wrlh 7/29 wire
(Standard Size)with USB Sockel

Two Pin Shu

Glass Cleaner (Glint) 500 lVll

Car Polrsh (Kangaroo Cosmrc) 200 Cms

Looking Glass Mirror 1x3 with kame

Wireless Door Bell (Long Rrvc0

Hair Brush Best Quality

Tea Set 24 pieces Besl Quality

Double Velvet Janama/ largo size

l\luslim Shower with Fitting (Super Asia)

Tca Cups with Sauccrs (Muq Snape) bcst
qualitY

Mousc Pad

Packing Tape Medium SiTo

Binding Tape Medium Sr./c

Dinner Set (56-Piece Set) Fine Bone China

Engagemenl Stand (44-Size)

Water Set (Luminarc 7 Pieccs)

Touch Soap Dispenser

Slainless Steel Padlock (Weishan) 5'lmm
(China Locks not Acceptable)

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

6

Pieces

Each

Each

Each

Each

Each

Each

Each

Each

'l 
1

24.

25

26

27

28

29

30.

31.

32.

33

34.

35.

36.

37

38

39

40.

41

42.

43

44

45.

46

41

48

49

50.

51

L



53

54

56

Soap (Pears) 125 Gms

Soap Case with cover

Rice Plates Large China Bone

Dinner Plates Larqe China Bone

Table Flag with Stand (Pakistan)

Toner lor Laser Printer HP'1020/1010

Toner for Laser Printer HP-1005

Toner for Laser Printer HP-1102

Toner for Laser Printer HP-1109

Toner for Photocopier Machine Bizhub-2'15

Toner for Photocopier Machine Cannon lR-2525

ioner for Digital Photocopier Machine e-studio-
2505
Toner lor Fax Machine Panasonic KXFL-402

I Toner for fax llachine (All in One) HP-127MFP

Toner for Laser Printer HP 264

Toner for Hp Printer (All in One) -1522 l\4FF

Toner for Hp Laser Color Printer M2-4 DW

'oner ,or Hp Lascr JCI 205' t\

Toner for Toshiba Multifunclional Digital

PhotocqBlel [,lo_del e S_!uddio-45 1 8A

Toner for Toshiba Digilal Photocopier Model e
Studdio-28294 _
Toner for Lascr Prinlcr HP 59A

Toner for Laser Printer Samsung-2165

Toneifor Laser Prinler HP-1200

ioner for Photocopier Machine Cannon lR-2545

Each

Each

Each

Each

Each

(iii) HEAD OF ACCOUNT A03955. PURCHASE OF C0MPUTER STATTONERY

1.

2.

3.

4.

5.

6.

7

8.

9.

10

11

12

13

14

15

16

17

18

19

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Each

Set

Each

Each

Each

Each

Each

Each

Each

12
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Section -V Sample Forms

Notes on the Sample Forms:

The Bid Form and Price Schedule Form, bidder shall conrplcte and submit with its bid the
Bid Form and thc Price Schcdulc pursuant to ITB Clausc 11 and in accordancc with the
requirements included in thc bidding documents. Ihc bidder should providc the Bid

Security, in the form acceptablc to the Purchaser, pursuant to ITB Clausc 10

The Contract Form, will be roquirr:d to bc submittcd by the succcssful bidder, after the
contract award, should incorporate any corrections or modifications to the accepted bid

resulting from pricc corrections pursuant to ITB Clausc 1/ and GCC Clause 9, acceptable
deviations (e.g. paymcnt Schodulr: pursuant to GCC Clausc 6, spare parts pursuant to GCC

Clause 8 or quantity variations pursuant to ITB Clause 17) the Price Schedule and Schedule

of Delivery decmcd to form part of the contract should bc modified accordingly.

The Performance Security Form should not bc completed by the biddors at the tim e of their
bid prcparation/submission. Only the succossful bidder will be rcquircd to provide the
Performance Security (Guarantoc) in accordance with the form indicated hercin or in

another form acceptable to thc I)urchascr, pursuant to GCC Clausc 5 rcad with SCC Clause

3.

The Manufacturer's Authorization form should bc completed by the manufacturcr,
'appropriate, pursuant to ITB (-lausc 2

AS

14



Schedule of Delivery

Ihe delivcry schedule exprcssed as weeks/months stipulates hercaftcr a delivery date
which is the datc of delivery rcquired.

Sr.

fl
Description

Items mentioncd in

evcry su pp lier ordor.

Required Delivery
Schedule from the

Date of supplier
order

7 d ays

Location

Ministry of Pa rlia m e nta ry

Affairs, Room. No.325, 3'd

Floor, Block "R", Pa kista n

Secrctariat, lslamabad.

Qtv

As per

supplicr
ord e r.

1

Section - lV Evaluation Criteria

Subject to preliminary cxamination of the bidders/bids to determinc thcir responsiveness

to the eligibility critcria specified in this bidding document the Evaluation Criteria for the

subject procurcmcnt shall bc based on mandatory compliance of thc Specifications and

Commercial rcquirements subjcct to Lowest item-wise Evaluated Cost. ln other words the

contract shall be awardt:d to the responsive bidder whosc bid will bo determined as the

Lowest Evaluated Bid of ovcry item, subjcct to mandatory compliancc of the commercial

spccification rcquiremcnts.



Bid Form
(On firm 's letterh e ad )

l)Jtc

Section Officer (General)

Ministry of Parliamcntary Affairs. 3'd Floor, Block "R",

I)akistan Sccretariat,
lslamabad.

[) ca r Sir

tlaving examine the entirc contents of bidding documcnts wc offcr to execute the Contract

for "supply of Office Stationery, Computer Stationery, Miscellaneous and Other Store

Items" in accord a n cc with th o Con d itions of Co ntract accom panying th is Bid for the Contract

Wc agree to abide by this Bid for a period of CFY-2023-24, from the date fixed for Bid

opcning and it shall rcmain binding upon us and may be accepted at any time before thc

cxp iration of th at pcrio d.

lf our Bid is acccptcd, we will obtain the guarantee of a bank/lnsurance company of

Rs.50,000/- for the duo pcrformancc, in the form prescribcd by thc Purchaser.

Until a formal Contract is prepared and executed, this Bid, together with your writtcn
acccptance thcrcof and your notification of award, shall constitutc a binding Contract

between us.

We understand that you are not bound to accept thc lowest or any bid you may receivc

Autho rized Sign atu re:

Name and Title of Signatory

Namc of Bid d er:

Ad d re ss:

Phonc N u mber:
Email:
I ax Numbcr, if any

15



Price Schedule Form (ln Pak Rupees)

Name of Bidder
IFB No.

Desc ript io n Country of
O rigin

I5

#

1 2 3

Unit Cost in figu res
(lnclusive of all
taxes and delivery
charges)

4

Amount in Words

5

Note:
1. Successful bidders shall providc free of cost replacement of defective supplies.

2. ln case of discrepancy betwocn unit price in figures and words, amount shown in column

7 prcvail.

3.'lhe unit and total Delivcrcd l)uty Paid (DDP) / Ex Warohouse Price (EXW) priccs should

include the incidental serviccs and all taxes. No separate payment shall be made for the
incidental services.

Sign atu rc & Scalof tlidder
Date
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Commercial Compliance Form
Name of Bidder:
IFB No.

Description

& Date:

Assignments in Hand (Current)

Affidavit
(that thc firm has not been

blacklisted by private, Govt.,

Scmi Govt. ant nutonoJnous Body)

Other tha n original manufacturer
GSTJ\Io.

NTN

Experience of Supply and lnstallation
S. No Description

Attac hcd su ppo rt doc u men ts

GST Ce rtificate (if a p plica blc )

NTN Ccrtificatc

I Reference in I sBP

Bid Assessment

l(Y/N)
Currently va lid Authorization
Letter of oEM / other proof of
the esta blishme nt, as

applicablr:

Certificate of lncorpor a tic n

of firm with any proof of
being in this business for at
lcast 4 years

Attach list of 3 similar
assign ments a long with
copics of Purchase/ Work
O rde rs

Evidcnce for loca tion oI
prescnce and dcta il of
skilled personal with
cont ract number is required

Copy of GST Registra tio n

Copy of NTN Ccrtifica tr:

Date

Eligibility /
Qualiflcation
Parameter

Document for
reference

Bidder
Assessment
(Y/N)

Company profile M a n ufacturer/
Principal/Supplier

Distributor
Markct Rctaile r

Direct or indircct authorized agent of thc M a nufactu rer/d istribu ter

Minimum experience in Manimum of thrcc years of
manufacturing / supplies/ r:xperience in tho rolcvant field.
business.

Similar su pply and insta llation Documented track of completing
at least 3 similar assignments in

thc last 3 years involving supplies,
anstallation and support services

o-[ a compjrable scale.

Location of presencc at lsla ma bad.Verifia ble presence oI support
service setup manned by trained
staff

i
I
l

I
I

I
I
l

Name / Contact Details of Cost

Pu rchase r
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Performance Security Form
(lla n k/ln su ra nce Guarantcc)

Io

Section Officer (General)
Ministry of Parliamentary Affairs, 3'd Floor, Block "R",
Pa kistan Secreta riat,
lsla m abad.

WHEREAS Inamc of Supplicr] (hcreinafter called the Supplicrll) has undcrtakcn, in

pursuancc of Contract No. lrr:foroncc number of thc contractl datcd 7023

__ to supply Idescription of lioods and servicesl (hercinafter callcd --the Contractll)

AND WHEREAS it has been stipulatcd by you in the said Contract that the Supplier shall
furnish you with a bank/lnsurancc guarantee by a reputablc bank/lnsurance Company for
the sum spccificd therein as sccurity for compliance with the Supplier 's performance
obligations in accordance with thc Contract

AND WHEREAS we have agrccd to give the Supplier a BUarantee:
THEREFoRE Wt hcrcby affirm th.rt wc are Guarantors and responsible to you, on behalf of
thc Supplicr, up to a total oI larnount of the guarantee in words and figures], and we

undcrtake to pay you, upon your first written demand declaring thc Supplier to bc in default
under the Contract and without cavil or argument, any sum or sums within tho limits of

lamount of guaranteel as aforcsaid, without your needing to provc or to show grounds or
reasons for your demand or thc sum specified therein.

This guarantoc is valid until thr: _ _ day of 20?-4

Signature and seal of the Guarantors

Iname of bank or financial instrtution/lnsurance Company]

Iaddress]
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Contract Agreement Form
CONTRACT AGREEMENT

THIS AGREEMENT madr: the ___ day of 2023 betwcen M inistry of
Parliamontary Affairs (hr:rcinafter called -the Purchaserll) of the one part and [nome of
Supplierl of [city ond country of Supplieri (hercinaftcr callcd -the Supplierll) of the other
pa rt:

WHEREAS the Purchascr invited bids Ior certain goods and ancillary scrvicos, viz., [Tile of
Procuremcnt. and has accepted a bid by the Supplier for the supply of those goods and

services in the sum o( lcontroct price in words ond figuresl (hereinaftcr called the
Contract Pricell).

NOW THIS AGREEMEN I WIINESSETH AS FOLLOWS

1. ln this Agrccmont words and expressions shall havc the same meanings as are

respectively assigned to thom in the Conditions of Contract referred to.

2. The following documents shall be deemed to form and be read and construed as

part of this Agreement, viz.:

i. General Conditions of Contracu
ii. Special Conditions of Contract;
iii. Appcndicr:s;

Appendixl: Specifications/Rcquirements
Appcndix2: Supplier's Bid (Bid Form & Pricc Schedule submitted by the

bidd er)

Appendix3: N otification of Award
Append ix4: Acceptance Letter
Appendix5: PerformancoSecurity(whereapplicable)

3. In consideration of thc payments to be made by thc Purchaser to the Supplier as

hereinafter mentioned, the Supplier hereby covcnants with the Purchaser to provide thc
goods and services and to remedy defects therein in conformity in all respects with the
p rovisions of the Contract

4. Thc Purchaser hc:reby covenants to pay the Supplier in consideration ofthe provision

of the goods and servicr:s and thc rcmedying of defects thorcin, the Contract Price or such

othcr sum as may bccomc payable under thc provisions of tho contract at thc times and rn

the manner prescribcd by the contract.

lN WITNESS whereof tho partics hereto have caused this ABrccmcnt to bc executed in

accordance with their rcspcctivc laws thc day and year first abovc written.

Signed, sealed, dclivcrcd by the {for the Purchascr)

Witness 1:

Signcd, sealed, delivcrcd by thc (for the Supplier)

Witness l":

Witnoss 2
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Section -Vl General Conditions of Contract (GCC)

Definitions: Boldface typc is uscd to identify the defincd tcrms
a. The Contract is thc Contract bctween thc Purchascr and the Scrvicc Provider

to execute, complctc, and maintain the Supplies as specified in the Form of
Contract or in other sections of the Contract.

b. The Purchaserll means thc organization purchasing thc Goods, as named in
Form of Co nt ract

c. The Supplier is a pcrson or corporate body whosc Quotation to carry out the
Supplics has been acccptod by the Purchaser and is named in thc Form of
Contract

d. The Supplier's Quotation is thc complcted documr:nt (lnvitation for Bids

togethcr with attachmcnts) submitted by thc Supplicr to the Purchascr.

e. The Contract Price is thc price stated in thc Letter of Acceptancc and

thereaftcr as adlustcd in accordance with the provisions of thc Contract.
f. Days are calcndar days; months are calendar months.
g. A Defect is any part of thc Supplies not completed in accordance with the

Cont ract.
h. Specification nroans thc Spccification ofthe Supplics includcd in thc Contract

and any modification or addition made or approved by the Purchascr.

i. The Site is stated in SCC: where supplies arc to be made on working day

exccpt Sunday at Supplier's expense

Z. Scope: The Supplier would providc supplies as statcd in thc Schcdule of
Rcquirements or any other requiremcnts pursuant to GCC-g hcreto, during the poriod of
thc co ntract.

3. Communications: Communications between parties that are referred to in these

Conditions shall be effective only when made in writing. A notice shall be effectivc only
whcn it is dclivered to addresses spccified in Form of Contract

4. Language and Law: The Contract shall be in the English language. The law govcrning

thc Contract shall bc the applicablc law(s) of the Governmcnt of lslam ic Rep u b lic of P a kistan

and other requircmcnts as listcd at SCC

Performance Security:
5.1 Within twenty one (21) days of receipt of the notification of Contract award,

the successful Bidder shall furnish to the Purchascr thc performance security in the
amount spccified in SCC.

5.2 Thc procccds of thc pcr[ormance security shall bc payablc to thc l)urchaser

as compcnsation for any loss rosulting from thc Servicc Provider's failurc to
complete its obligations under thc Contract.
5.3 Thc performance security shall be denominated in the currency of the
Contract acccptable to thc Purchascr and shall be an unconditional bank/lnsurance
guarantcc issucd by a rcputablc bank/lnsurance Company located in the Purchascr's

5.
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country, in tht: form provided in the bidding documents or as per Clause 4 of Special

Conditions of tho Contract (SCC)

5.4 Thc performancc sccurity will be discharged by thc Purchascr and returncd
to the Supplicr not later than thirty (30) days after the completion of the Contract
fulfilling all thc o b ligation s.

6. Payments: The method and conditions of payment to be madc to thc Supplier undcr
this Contract shall bc spocified in SCC.

6.1 1.hc Supplicr's request(s) for payment shall be madc to the Purchascr rn

writing, accompanied by an invoice doscribing, as appropriat(:, thc lob delivered and

upon fulfillment of other obligations stipulated in thc Contract.
6.2 Paymonts shall bc made promptly by the Purchasor.

7. Taxes: Thc Supplier is responsible for all taxes in accordancr: with the laws of lslamic
Republic of Pakistan. Production of Sales Tax lnvoice would bc mandatory for receivin5i
payments under con t ract

8. Price Adiustment: Priccs charged by the Supplier for lob delivered under thc
Contract shall not vary from the prices quoted by the Supplier in its bid, with the exception

of any pricc adjustmcnts authorized in SCC

Change Orders:
9.1 Tho Purchascr may at any time, by a written ordcr givcn to thc Supplier, makt:

ch a ngcs within the generalscope of the Co ntract in any onc or morc of the following:
a. q u a nt it i(:s, or specifications;
b. thc placc of delivery; andfor

9.2 lf any such change causes in increase or decrcasc in the cost of, or thc time
requircd for, thc Supplier performancc of any provisions undcr the Contract, an

cquitabk: adJUstmcnt shall be madc in the Contract Prict: or delivery schedulc, or

both, and thc Contract shall accordingly be amended. Any claims by the Supplicr for

ad justment undor th is clausc must bc asscrted within fiftccn (15) days from the datc

of thc Supplior recc ipt of the Pu rch ase r's change order.

10. Amendment: SubJcct to GCC Clausc 9, no variation in or modification of the tcrms

of thc Contract shall bc madc except by writtcn amendment signed by the parties

11. Warranty: As spe r:ified in thc Clause 6 of SCC

12. lnspections & Tests:

12.1, Ihe Purchaser or its representative shall have tho right to inspect and/or to
test the quality of thc scrvices, to confirm their adhercnce to the Contract
specifications al no extra cost to thc Purchaser. Thc Purchaser shall notify thc
Supplicr in writing, in a timely manner, of the identity of any rcpresentativos
reta in od for thr:st: p u rposcs.
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L2.2 The inspcctions and tests may be conducted at point of dclivery or at the
final destination. lf conducted, all reasonable facilities and assastancc shall be
provided at no chargc to thc Purchaser.

13. Supplier's Risks: l-hc risks of personal inlury, doath, and loss or darnallc to property
and adjacent property (inc lLrd in 11, without lim itation, thc Su pp lies, m.ttc ria ls and cqu ipment)
arc Supplicr's risks.

L4. Liquidated Damages: Subject to GCC Clausc 16, if thc Supplrcr fails to dclivcr goods

as specified in the Contract, tinrcly, the Purchascr shall, without prcjudicc to its other
remedies under the Contract, doduct from the Contract Price, as liquidated damages, a sum
cquivalent to the pcrcentage spccificd in SCC of thc delivered pricc of thc delayed
performance for each weck or part thereof of delay until actual delivcry or pcrformance, up
to a maximum deduction of thc pcrcentage specified in SCC. Once the maximum is reached,
the Purchaser may consider tormination of the Contract pursuant to GCC Clause 24.

15. Quality of Services: No variation in quality/substanco otc. from
specification s/rcq u ircm cn t s will be allowed. ln case of de layed/u nsat isfacto ry pcrformance
or non performancc, Purchaser shall impose a suitable penalty which may lcad to the
termination of the contract in part or in full. The Purchaser will recover thc cost of job with
substandard quality i.e. othcr than spccificatio n s/req u ireme nt, from accru ed p aym c nts. The

name of such Supplier can also be posted on weLrsite of the MOPA for information of all

P rocu rin g Agen cic s

15. Force Majeure: tithcr party may tcrminate the Contract by giving a thirty (30) days'

notice to the other for cvcnts bcyond that party's control, such as Wars and acts of God

such as carthquakes, floods, fires, etc.

t7 Termination:
17.1 Termination for Dcfault. The Purchascr, without prcjudico to any other
remedy for breach of Contract, by written notice of default sont to the Service

Provider, may terminatc this Contract in wholc or in part:
(a) if thc Supplier fails to deliver any or all of the Goods within the period(s)

specificd in tho Contract; or
(b) if the Supplicr fails to perform any other obligation(s) undor th0 Contract.
(c) if thc Supplior, in the judgment of tho Purchaser has enliagcd in corrupt or

fraudulcnt practiccs, as defined at Rule 19 of PPR2004, in competing for or
in exccuting th0 Contract.

(d) if thc Supplicr bocomes bankrupt or othcrwise insolvent
17.2 Termination for Convcnicnce. The Purchaser, Lly writtcn noticc scnt to the
Supplicr may tcrminatc the Contract, in whole or in part, at any timo for its

convenience. lhe noticc of termination shall specify that tcrmination is for the
Purchaser 's convcnience, the extent to which performance of thc Servicc Provider
under the Contract is torminated, and thc datc upon which such termination
becomes effectivr:
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18. Resolution of Disputes: The Purchaser and the Supplier shall makc every effort to
resolve amicably by direct negotiations any disagreement or disputc arising between thcm
under or in connection with the Contract. ln case of further disagrcement either party can
take the mattcr to arbitration in accordancc with thc Arbitration Act of 1940. However, such
proceedings cannot initiato till 45 days of the notification of disagrccment.

19. Extension of Contract: Onc month beforc the expiry of thc contract period, both thc
parties with mutual agrcoment, can renew or cxtend the contract.

Section -Vll Special Conditions of Contract (sCC)t

The following Spocial Conditions of Contract shall supplement tho General Conditions of
Contract. Whcnovcr thore is a conflict, thc provisions herein shall prevail over those in thc
General Conditions of Contract. Thc corresponding clause numbr:r of thc GCC is indicated in
parenthescs.

1. Definitions (GCC Clause 1)

GCC 1(i) The Purchascr's site is: General Adminlstration Soction, M/o Parliamentary

Affairs, Block "R", Room No.325, Pakistan secretariat, lslamabad.

2. Applicable Law & Language (GCC Clause 4)

GCC 4 I he othor logislativc requirements are as follows:
The Employmr:nt of Childrcn (ECA) Act 1991

The Bonded Labor System (Abolition) Act of 1992

Thc Factories Act 1934

3. Performance Security (GCC Clause 5)

Rs.82,000/- in shape of Bank/lnsurance Guarantee is to be providcd

4. Payment (GCC Clause 5)

Full (100 %) payment in Pak Rupees of the items supplicd against cach supply ordr:r
will be made upon reccipt of invoices/delivery challan, after supply of the items, subject to
submission of the Performance Security (Bank/insurance Guarantce) as specified at GCC

Clause 5 and SCC Clausc 3.

5. Price Adjustment (GCC Clause 8)
GCC 8-Priccs shall be adjusted if following conditions exists:

5.L Change in legislatiorr insofar it directly impacts thc priccs frorn thc lcvcl they existcd '15

days prior to the Bid opcning.

6. Warranty (GCC Clause 11)

The supplier will providc'full support during thc One year warranty period including repair
and replacemcnt of all the supplies and associatcd parts and components replacemcnt
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without any cost to purchasor in case of any failure, except any damage caused by the fire
or disaster event.

7. Liquidated Damages (GCC Clause 14)
Subject to Clause 14 herein, if thc Supplicr fails to deliver the goods or pcrform the services
within the time period(s) specified in the contract, the Purchaser shall, without prejudice to
its other remedics under thc contract deduct from the Contract Pricc, as liquidated
damages, a sum equivalent to 0.07 pcrccnt of the supply order for each day of dclay until
actual delivery or performance, up to a maximum deduction of Rs.82,000/ . Once the
maximum is rcached, the purchaser may consider termination of the contract.

24


